
September 2020 

 
 
On March 17, 2020 the British Columbia government declared a provincial state of emergency to support 
the province wide response to the novel coronavirus (COVID-19) pandemic. 

Students in B.C. will return to in-class learning on September 10, 2020. Special safety measures help 
create safe schools and reduce the spread of COVID-19. These extra layers of protection measures 
work well in schools because they are controlled environments that have: 

 Consistent groups of people 
 Robust illness policies for students and staff 
 The ability to have most people follow effective personal practices like hand washing 

 
The primary directive from the Federal and BC Provincial governments is aimed at limiting potential 
exposure of Canadians to COVID-19. Employees are to review operations and take preventative 
measures to ensure workers are not exposed; everyone must do their part to help reduce the spread of 
the virus, and help flatten the curve. 
 

 
At Captain Meares Elementary Secondary School, we are adhering to the following operational 

arrangements as set out in this site specific plan. 
 
 

Covid-19 General Preventative Measures 
 

 Wash your hands often with soap and water for at least 20 seconds, especially after blowing 
your nose, coughing, or sneezing; going to the bathroom; and before eating or preparing food.  

 If you have to cough or sneeze, try to do it into your elbow or a tissue, and then throw out the 
tissue if used and wash your hands afterwards.  

 Avoid touching your eyes, nose, and mouth with unwashed hands.  

 Stay home when you are sick. If you have a fever, a new cough or are having difficulty 
breathing, call 8-1-1. 

 Clean and disinfect frequently touched objects and surfaces. 

 Keep a safe distance from others. The BCCDC recommends at least two metres. People in a 
learning group don't need to stay two metres apart, but they must limit physical contact.  



 
  

         
COVID-19: CMESS SCHOOL SITE PROCEDURES 

 

Learning Groups 
 

To get the most students back in full-time in-class instruction in September, the Provincial Health Officer 
has recommended the use of Cohorts (Learning Groups) to reduce the number of close, in-person 
interactions. This will reduce the number of people each student or staff member comes into contact 
with, thereby reducing the risk of transmission and ensuring quicker contact tracing by health 
authorities. 

A learning group is a group of students and staff who remain together throughout the school quarter, 
semester or year and who primarily interact with each other. Learning groups were recommended by 
the Provincial Health Officer to help reduce the transmission of COVID-19.  

For example, a learning group could be made up of: 

 A single class of students (20-30) 
 Multiple classes that sometimes join together for activities like physical education (PE) or music 
 A group of secondary school students with the same courses in the same quarter or semester 

Learning groups can also include staff, like: 

 Teachers 
 Specialist support staff 
 Education Assistants (EAs) 

Learning groups provide a range of benefits for students including more in-class learning time, 
increased peer interaction and support, and decreased feelings of isolation. 

Within a Learning Group, minimized physical contact is required, but physical distancing does not need 
to be maintained at all times.  

CMESS is small enough to be considered a single Learning Group.  Students and staff will be 
able to interact with each other without social distancing. 
 
At this time, masks are optional for any interactions between people in a single Learning Group.  Any 
interactions at school between members of a Learning Group and others outside of that Learning Group 
will require social distancing or the use of masks and/or other physical barriers.  Staff and students are, 
of course, welcome to wear a mask even within their Learning Groups if they choose to do so. 
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Covid-19 Protocols 
 
Stay Home When Sick 
 

The BCCDC guidelines for schools are firm. If a student, staff member or any other adult has 
any symptoms of a cold, influenza, COVID-19, or any other infectious respiratory disease, they 
must not enter the school. 

Students, staff members and any other adult must stay home and self-isolate if they have:  

 Symptoms of COVID-19 
 Travelled outside Canada in the last 14 days 
 Identified as a close contact of a confirmed case or outbreak 

This includes the children of essential service workers. 

 

Daily Health Screening 
Before sending children to school, parents are required to screen their children’s health daily,. 
If a student develops symptoms while at home, parents or caregivers must keep their child at 
home until they have been assessed by a health care provider to exclude COVID-19 or other 
infectious diseases, and their symptoms have resolved. 
 

Parent & Caregiver Responsibilities – Health Screening 

Daily screenings start at home. Parents and caregivers should ask these questions: 

 Does your child have the symptoms of a common cold, influenza, COVID-19, or other 
infectious respiratory disease? 

 Has your child been outside Canada in the last 14 days? 
 Has your child been identified as a close contact of a confirmed case or outbreak? 

If the answer is yes to any of these questions, parents and caregivers must keep the child at 
home, self-isolate, and seek care from a health-care provider. 
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School Administration Responsibilities – Health Screening 

School administration will ensure staff and other adults know they are responsible for assessing 
themselves daily for symptoms prior to entering the school. 

School administration will clearly communicate with parents and caregivers that they are 
responsible for assessing their children daily before sending them to school. 

Student Hygiene - Hand Washing 

Students must wash hands: 

o Immediately when they arrive at school, and before they go home 

o Before Eating and Drinking 

o After using the toilet 

o Whenever hands are visibly dirty 

o When moving between different learning environments (e.g., outdoor-indoor transitions, 
from the gym to the classroom). 

o   Workers should assist younger students with hand hygiene as needed. 

o     If a sink is not available, use alcohol based hand sanitizer.  

 

General Guidelines for Students 

o Parents and caregivers should remain outside of the school when dropping off/picking 
up their children.  

o As we are now in Stage 2, social distancing is not a requirement among one Learning 
Group.  

o The Ministry advises minimizing physical contact, and students will be encouraged to 
avoid greetings like handshakes or hugs and to keep their hands to themselves when 
possible.  

o More individual activities, or activities that encourage more space between students 
and staff will be encouraged.  
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If a student develops symptoms while at school 

 
 

 The symptomatic student will be given a non medical mask and be immediately separated 
from their classmates in a supervised area. The counselling office will be the designated 
isolation room, with the First Aid/ Medical room acting as a secondary isolation space if 
needed. 

 The student’s parent or caregiver will be contacted for immediate pickup and to discuss next 
steps.  Parents of children returning to school will be asked to provide reliable contact 
numbers where they can be reached at any time while their child is in school in case of 
illness.  Parents or caregivers must pick up their child immediately as soon as if they are 
notified their child is ill. 

 One staff member will be assigned to monitor the isolated individual (wearing a mask, at a 
safe distance, with individual door to room closed) until they can be transferred out of the 
building.  
 

 With any case of isolation, communication will include the SBO, Public Health and the school 
custodian of a potential case. Public health will then: reach out and identify any more 
potential cases; get in touch with close contacts; recommend 14-day isolation if necessary; 
and provide follow-up recommendations if necessary. 

 Where possible, staff should maintain a distance of 2 metres from the ill student. If not 
possible, staff may wear a mask if available and tolerated, or use a tissue to cover their nose 
and mouth. 

 Staff will provide the student with tissues to cover their coughs or sneezes. Used tissues 
should be thrown away as soon as possible and perform hand hygiene. Staff should avoid 
touching the student’s body fluids (e.g., mucous, saliva). If you do, practice diligent hand 
hygiene. 

 The Custodian must clean and disinfect the space where the student was separated and any 
areas used by them (e.g., classroom, bathroom, common areas). 
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Staff Illness 
 

 If you are sick at work, immediately isolate yourself, contact your supervisor, go home 
and log a sick leave. Inform the custodian of your movements throughout the building 
prior to your illness, so they can disinfect those areas.  
 

 If you start to develop symptoms while at home, let your supervisor know via email or 
phone and stay there. 

 
 If you are not sure whether you should stay home use the self -assessment tool at 

https://bc.thrive.health/covid19 
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Access and Use of School Building and Grounds 

 

Staff Access 

 Staff can and should enter through the front or parking lot doors using their key or door 
code.  A sanitation station will be set up at both the parking lot and front entrances.  

 Immediately upon entry, employees are directed to sanitize and/or wash their hands 
thoroughly. 

 The Custodian or the Principal will be responsible for disarming the schools upon arrival 
in the morning and arming when they leave.  (8:30 – 4:30).  Any access to the school 
outside of the pre-approved staff and the scheduled times must be approved by the 
Principal and pre-arranged with the Custodian. 

 Check in at the office (with the Principal or Admin Assistant) and let them know you are 
there. 

 Call, email or verbally check out at the office when you are leaving the building at the end 
of the day. 

 

Student Access 

 

 During Stage 2, the school will remain closed to the general public. Parents and 
caregivers should remain outside of the school to pick up and drop off their children.  

 If parents or caregivers need to speak with their child’s teacher or school administration 
in person, they should phone the school office (250-934-6305) to make appointments for 
connecting with staff as required. Parents and caregivers are also encouraged to use 
other methods to communicate with the school and teachers, such as telephone and 
email.   
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 Parents and caregivers must assess their child daily for symptoms of common cold, 
influenza, COVID-19, or other infectious respiratory disease before sending them to 
school. If a student develops symptoms while at home, parents or caregivers must keep 
their child at home until they have been assessed by a health care provider to exclude 
COVID-19 or other infectious diseases, and their symptoms have resolved. 

 Children will be dropped off and picked up at the front doors and will only use those 
doors for exiting or entering the building. 

 All students are strongly encouraged to arrive at the school at the designated start times. 
(8:45am, 1:00pm). 

 Doors will remain locked until the designated start time, at which time a staff member 
will unlock the door and allow students to enter. 

 Students will enter the school from the front entrance only. While waiting for the doors 
to be unlocked, students must remain outside the school.  

 Students will sanitize hands immediately upon entering the school at the sanitization 
station, and proceed directly to their classroom. 

 At pickup time, students will be brought to the front door by their teacher. Parents should 
wait outside for pickup, following social all distancing guidelines. 

 

Entering / Leaving a Room Within the School 
 
 

 Classroom doors will remain open whenever possible while students are in class to 
avoid unnecessary surfaces being touched. 
 

 Only one student will be permitted to leave the classroom at a time.  
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Photocopier and Supply Room 
 

 Photocopier use is limited to staff only.  

 If you need to use the photocopier, wash or sanitize your hands before you begin. 

 When you are finished at the photocopier, wash or sanitize your hands again before 
you go back to your office or workspace.  

 
 
Bathrooms 
 

 Teachers and Support Staff will use only the Staff Washrooms.  Students may use the 
Primary and Secondary Washrooms.  

 Only one student will be permitted to use the washroom at one time.  

 Staff and Students must always wash hands when leaving the bathroom. 

 Follow COVID-19 handwashing guidelines as posted. 

 

Staffroom and Breaks 
 

 Wash your hands when entering and leaving the staff room. 

 Bring a lunch/snack that does not require a lot of preparation if possible, to limit 
microwave use, surface and utensil use. 

 The custodian will disinfect the areas, surfaces, appliances, etc. that you use in the 
staffroom as part of the already established cleaning routine.  

 When you are finished wash your hands again before you go back to your classroom, 
office or workspace.   

 Do not share food or drink.  
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Lunchroom/Kitchen & Food Services 
 

 The school lunchroom will be open to students to eat lunch between 12:00-1:00pm.   The 
lunchroom will remain locked outside of these times except when being used for 
classroom purposes.   

 In Stage 2, Schools can continue to include food preparation as part of learning.  

 Worksafe BC guidelines state that if food is prepared as part of learning and is consumed 
by the student(s) who prepared it, no additional measures beyond normal food safety 
measures and requirements need to be implemented (e.g., Foodsafe trained staff, a food 
safety plan, etc.)  

 No homemade food items to be made available to other students at this time (e.g., 
birthday treats, bake sale items). 

 Food and Drink should not be shared by students or staff. 

 

Student Lounge 

 The student lounge will be open for use by secondary students (Grade 7-12) between 
12:00-1:00pm daily.  
 

Other Shared or Specialty Spaces 

 The Library, Art Room, Music Room and any other rooms not mentioned here will be 
used within the course of educational programming only. 
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Cleaning and Sanitizing  

 The school will be cleaned and disinfected in accordance with the School District 84 Covid-19 
Safety Plan,  BC Centre for Disease Control’s Cleaning and Disinfectants for Public 
Settings and COVID-19 Public Health Guidance for K-12 School Settings and B.C.'s Back to 
School Plan. 

 A cleaning and disinfection procedure has been established: 

o General cleaning and disinfecting of the premises will occur at least once every 24 hours. 
This includes items that only a single student uses, like an individual desk or locker. 

o The cleaning and disinfecting of frequently-touched surfaces will occur at least twice every 
24 hours. These include door knobs, light switches, toilet handles, tables, desks and chairs 
used by multiple students, keyboards and toys. 

o Any surface that is visibly dirty will be cleaned and disinfected. 

 Garbage containers will be emptied often (at least daily). 

 Adequate instruction, training, and supplies will be provided to custodians on the cleaning 
protocols developed for the workplace. 
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 Know the Facts 
 
Using reliable sources of information will ensure that what you do learn is fact, not fear-
based.  
 
The BC Centre For Disease Control:  
http://covid-19.bccdc.ca/ 
 
Health Link BC: https://www.healthlinkbc.ca/health-feature/coronavirus-disease-covid-19 
 
Health Canada: 
https://www.canada.ca/en/public-health/services/diseases/coronavirus-disease-covid-19.html 
 
The World Health Organization: https://www.canada.ca/en/public-
health/services/diseases/coronavirus-disease-covid-19.html 
 
Practice Self-care 
 
Build self-care into your day.  All the things you do to take care of yourself will help manage 
your stress. And by taking good care of yourself, you’ll be better prepared to take care of 
others. Some self-care ideas:  

 Meditate 
 Play a board game 
 Practice deep breathing 
 Take a bath 
 Read about something other than the virus 
 Start a digital detox (leave your phone alone for a while) 
 Exercise 

 
Call 1-888-COVID-19 or text 604-630-0300 for details, advice, and further information on the 
virus in British Columbia. 
 
Sited From: https://www2.gov.bc.ca/gov/content/governments/organizational-
structure/ministries-organizations/ministries/mental-health-addictions 
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